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CHIEF'S MESSAGE
CHIEF'S MESSAGE

Any organization is only as good as the personnel that are part of it. Here in Livermore, our
employees and volunteers really are our most valuable resource. For us to be effective, we must
provide guidance, direction and leadership in the form of policies and procedures in order to
accomplish our mission.

This policy manual is a living document that is subject to constant change. New laws, court
decisions, City Council policies, new methodologies and other factors dictate the need for
a continual review of these policies. This results in initiating revisions where necessary and
appropriate.

It must be kept in mind that no set of policies, regardless of how complete, can hope to address
all the situations we may encounter in policing. Therefore, it follows that there will be situations
that occur that must be left to the good judgment and discretion of the person(s) involved. This
judgment and discretion must be employed with sound reason.

It is every employee's responsibility and duty to become thoroughly familiar with the contents of
this manual and to stay current with any changes and updates to this manual.

Jeramy Young

Chief of Police
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MISSION STATEMENT

Our Mission
"Service with Honor, Protection with Purpose”
The Six Pillars of the Livermore Police Department

The Livermore Police Department is committed to service, justice and fundamental
fairness. The six pillars have been established in order to build a solid foundation
that is grounded in a shared purpose which is reflected in our people, plans and
practices. The six pillars defining the values and priorities of the organization are:

. Public Safety and Crime Prevention — We believe public safety is the core function of the
organization achieved through relationships, enforcement, and education.

. Accountability and Public Trust — We believe in conducting ourselves honorably, being
transparent, and understand that our effectiveness relies on community support.

. Community Engagement — We believe in partnering with our community to enhance
collaborative problem solving to improve the quality of life in Livermore.

. Quality Service — We believe in treating people with respect and providing superior service,
both internally and externally, that exceeds expectations regardless of circumstances.

. Innovation and Best Practices — We believe in continually evaluating and developing our
operations and services to be leaders in the law enforcement profession.
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Mission Statement

. Employee Development, Wellness and Succession Planning — We believe in promoting
safety and wellness as well as providing staff with development opportunities and clear
direction to enhance their skills and prepare them to be future leaders in our organization.
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Chapter 1 - Law Enforcement Role and Authority
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Law Enforcement Authority

100.1 PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the Livermore Police
Department to perform their functions based on established legal authority.

100.2 PEACE OFFICER POWERS
Sworn members of this department are authorized to exercise peace officer powers pursuant to
applicable state law (Penal Code § 830.1 et seq.).

100.2.1 ARREST AUTHORITY OUTSIDE THE JURISDICTION OF THE LIVERMORE
POLICE DEPARTMENT
The arrest authority outside the jurisdiction of the Livermore Police Department includes (Penal

Code § 830.1; Penal Code § 836):
(@) When the officer has probable cause to believe the person committed a felony.

(b) When the officer has probable cause to believe the person has committed a
misdemeanor in the presence of the officer and the officer reasonably believes there
is immediate danger to person or property or of escape.

(c) When the officer has probable cause to believe the person has committed a
misdemeanor for which an arrest is authorized even if not committed in the presence of
the officer such as certain domestic violence offenses and there is immediate danger
to person or property or of escape or the arrest is mandated by statute.

(d)  When authorized by a cross jurisdictional agreement with the jurisdiction in which the
arrest is made.

(e) In compliance with an arrest warrant.

On-duty arrests will not generally be made outside the jurisdiction of this department except in
cases of hot or fresh pursuit, while following up on crimes committed within the City, or while
assisting another agency.

On-duty officers who discover criminal activity outside the jurisdiction of the City should
when circumstances permit, consider contacting the agency having primary jurisdiction before
attempting an arrest.

100.2.2 ARREST AUTHORITY INSIDE THE JURISDICTION OF THE LIVERMORE POLICE
DEPARTMENT
The arrest authority within the jurisdiction of the Livermore Police Department includes (Penal

Code § 830.1; Penal Code § 836):

(@) When the officer has probable cause to believe the person has committed a felony,
whether or not committed in the presence of the officer.

(b) When the officer has probable cause to believe the person has committed a
misdemeanor in this jurisdiction and in the presence of the officer.
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(c) When the officer has probable cause to believe the person has committed a public
offense outside this jurisdiction, in the presence of the officer and the officer reasonably
believes there is an immediate danger to person or property, or of escape.

(d) When the officer has probable cause to believe the person has committed a
misdemeanor for which an arrest is authorized or required by statute even though the
offense has not been committed in the presence of the officer such as certain domestic
violence offenses.

(e) In compliance with an arrest warrant.

100.2.3 TIME OF MISDEMEANOR ARRESTS
Officers shall not arrest a person for a misdemeanor between the hours of 10:00 p.m. of any day

and 6:00 a.m. of the next day unless (Penal Code § 840):
(&) The arrest is made without a warrant pursuant to Penal Code § 836 which includes:
1. A misdemeanor committed in the presence of the officer.
2. Misdemeanor domestic violence offenses (See the Domestic Violence Policy).
(b) The arrest is made in a public place.
(c) The arrest is made with the person in custody pursuant to another lawful arrest.

(d) The arrest is made pursuant to a warrant which, for good cause shown, directs that it
may be served at any time of the day or night.

100.2.4 OREGON AUTHORITY
Sworn members of this department who enter the state of Oregon in order to provide or attempt to

provide law enforcement assistance have Oregon peace officer authority within 50 miles from the
California-Oregon border (ORS 133.405). Such authority shall only apply when officers are acting:

(@) Inresponse to a request for law enforcement assistance initiated by an Oregon sheriff,
constable, marshal, municipal police officer or member of the Oregon State Police.

(b) In response to a reasonable belief that emergency law enforcement assistance is
necessary to preserve life, and circumstances make it impractical for Oregon law
enforcement officials to formally request assistance.

(c) For the purpose of assisting Oregon law enforcement officials with emergency
assistance in response to criminal activity, traffic accidents, emergency incidents
or other similar public safety situations, regardless of whether an Oregon law
enforcement official is present at the scene of the incident.

Livermore Police Department officers have no authority to enforce Oregon traffic or motor vehicle
laws.

Whenever practicable, officers should seek permission from a department supervisor before
entering Oregon to provide law enforcement services. As soon as practicable, officers exercising
law enforcement authority in Oregon shall submit any appropriate written reports concerning the
incident to the Oregon agency having primary jurisdiction over the area in which the incident
occurred.
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100.3 POLICY
Itis the policy of the Livermore Police Department to limit its members to only exercise the authority
granted to them by law.

While this department recognizes the power of peace officers to make arrests and take other
enforcement action, officers are encouraged to use sound discretion in the enforcement of the
law. This department does not tolerate the abuse of law enforcement authority.

100.4 INTERSTATE PEACE OFFICER POWERS
Peace officer powers may be extended to other states:

(@) As applicable under interstate compacts, memorandums of understanding or mutual
aid agreements in compliance with the laws of each state.

(b)  When an officer enters an adjoining state in close or fresh pursuit of a person believed
to have committed a felony (ARS § 13-3832; NRS 171.158; ORS 133.430).

The person arrested out of state must be taken without unnecessary delay before a magistrate of
the county in which the arrest was made (ARS § 13-3833; NRS 171.158; ORS 133.440).

100.5 CONSTITUTIONAL REQUIREMENTS
All members shall observe and comply with every person’s clearly established rights under the
United States and California Constitutions.

100.6 POLICY REVIEW
This policy was reviewed by Captain Reynolds
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DIRECTION

101.0 PURPOSE AND SCOPE

The Livermore Police Department has a written plan that defines the authority of the Chief of
Police, establishes the chain of command and supervisory accountabilty to provide employees
with a clear understanding of operating constraints and organizational expectations.

101.2 RESPONSIBILITY FOR DIRECTION AND CONTROL

The Chief of Police has the sole authority and responsibility for the management, direction,
adminstration, and control of the operation of the Police Department (838630(a) of California
Government Code).

101.3 COMMAND ORDER OF PRECEDENCE AND PROTOCOL

In the absence of the Chief of Police, the order of precedence for command authority is the most
senior Captain. In case of incapacitating injury, or death of the Chief of Police, the senior Captain
is responsible for the operation of the department until the City Manager names a replacement.
The echelon of command for the Livermore Police Department is as follows:

. Chief of Police

. Captain

. Lieutenant

. Sergeant

. Field Training Officer

In the event of a planned absence, the Chief of Police should designate in writing an Acting Chief
of Police. In the event no acting Chief of Police is appointed, the line of succession is as follows:

. Captain by seniority in rank
. Lieutenant by seniority in rank
. Sergeant by seniority in rank

Command protocol in situations involving personnel in different offices or sections engaging in a
single operation is as follows:

(@ The command structure always follows the chain of command.

(b)  Whenever the command structure is not easily distinguishable by rank, responsibility
of command remains with the command officer having primary functional
responsibility.

(c) Whenever command structure is easily distinguishable by rank, but the command
officer having primary functional responsibility is of lower rank; the responsibility of
command remains with the highest-ranking officer.

(d) Primary functional responsibility is defined as matters that fall within an officer's normal
responsibilities and duties.
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DIRECTION

101.4 REQUIREMENT TO OBEY LAWFUL ORDERS

Employees of the Livermore Police Department must promptly obey any lawful orders or directives
of a supervisor. This includes orders or directives from a superior that an employee of the same
or lesser rank relays. If an employee receives conflicting order or directive, the employee must
respectfully call the conflict to the attention of the supervisor giving the last order. If the supervisor
giving the last order does not change the order, the employee must obey the last order and the
employee is not responsible for the disobedience of the first order.

101.4.1 UNLAWFUL ORDERS

Employees shall not ever obey any order that they know or reasonably should know would require
them to commit any illegal or immoral act. If in doubt as to the legality of an order, employees
must request the issuer to clarify the order or to confer with a higher authority.

Any employee who disobeys or disregards a supervisor's lawful order or directive, verbal or written,
is subject to disciplinary action.

101.5 INTER-OFFICE COMMUNICATION AND MEETINGS

It is the policy of the Livermore Police Department to conduct regular meetings at all levels of
command within the organization. This is to ensure and maintain an effective communications
network and to promote cooperation throughout the organization. In addition to formal meetings,
non-patrol employees should take the opportunity to attend briefings when possible. All employees
should read department informational publications.

101.5.1 DEPARTMENT MEETINGS

The Chief or their designee may call a meeting of all personnel at their discretion. When an
employee has a need to call a meeting of all personnel, a written request shall be sent through
the chain of command to the Chief of Police.

101.5.2 EXECUTIVE MEETINGS

The Executive Staff Meetings are generally held three times per week. The attendees of these
meetings include the Chief of Police and the Captains. Other members of the department may be
invited regarding specific topics to be discussed.

101.5.3 MANAGEMENT STAFF MEETINGS

Management Staff Meetings are generally held twice per month. The attendees of these meeting
include: The Chief of Police, Captains, Lieutenants, and Civilian Managers. Other members of the
department may be invited regarding specific topics to be discussed.

101.5.4 DEPARTMENT STAFF MEETINGS

The full department staff meetings includes all supervisory and command staff members, civilian
managers, and a representative from each bargain unit. Other members of the department may
be invited regarding specific topics to be discussed. The Administrative Assistant to the Chief of
Police shall be assigned to take the minutes from the meeting. The Chief of Police or their designee
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should review the minutes for accuracy and content prior to the publication and distribution of the
minutes.

101.5.5 SUPERVISORS MEETINGS

The department supports the use of supervisor's meetings for communicating policy, procedure,
etc., to the supervisors who must carry out and oversee the practical application of such
policies. This provides supervisors with the opportunity to express their concerns or make
recommendations. The following stipulations shall apply:

. Meetings should occur as necessary and generally should not exceed one per month.

. The supervisor chairing the meeting should assure an agenda is prepared and
followed as appropriate, and minutes are kept for the meeting.

. Meetings generally should not exceed two hours in length unless designated as a
workshop, retreat, or training.

. The Division Commander or their designee should review the Supervisor's Meeting
minutes before distribution.

. The Division Commander should send a copy of the Supervisor's Meeting minutes to
the Chief of Police.

. All supervisors shall attend the Supervisors Meetings unless excused by their manager
or extenuating circumstances arise.

101.5.6 BARGAINING UNIT-MANAGEMENT MEETINGS

The Chief supports the use of Bargaining Unit-Management meetings as a tool to maintain quality
working relations and open communication. Meetings should be scheduled on a quarterly basis
with the respective bargaining unit's representatives. However, these meetings are open to any
member of the bargaining units that request to attend. Captains may also attend these meetings.

101.5.7 BRIEFINGS
At the beginning of each watch, Watch Supervisors in Patrol brief their personnel. Watch

Supervisors should provide the following:
. Pertinent Information from the CAD/RMS System
. Crime Analysis reports and trends
. Watch Commander Reports
. Critical Reach Information
. Personnel Orders
. Operational Orders
. Training Bulletins
. Meeting Minutes

. Any other available and pertinent information
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Briefings should not exceed thirty minutes in length without approval from the watch commander.
The briefing should have a standard agenda that quickly disseminates information.

During briefings, Watch Supervisors should be advised of priority calls for service by Dispatch. If an
officer needs to respond to a call for service before the briefing is concluded, the supervisor should
make efforts to provide information to that officer that was given during the coinciding briefing.

Briefings are primarily a patrol function. However, briefings are open to all personnel with official
business. Support Division Personnel are encouraged to attend briefings to participate and share
information.

101.6 EMAIL COMMUNICATIONS

The Livermore Police Department encourages the use of email to aid in communicating internally
and externally in an efficient manner. However, information overload is always a problem.
Employees should not send SPAM, chain emails, and unnecessary emails. Recipients should be
chosen narrowly and should follow the chain of command for any requests. Refer to §212 of this
manual for further policy on email and electronic communications.

101.7 POLICY REVIEW
This policy was reviewed by the Captain Reynolds
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Chief Executive Officer

102.1 PURPOSE AND SCOPE
The California Commission on Peace Officer Standards and Training (POST) has mandated that

all sworn officers and dispatchers employed within the State of California shall receive certification
by POST within prescribed time periods.

102.1.1 CHIEF EXECUTIVE OFFICER REQUIREMENTS

Any chief executive officer of this department appointed after January 1, 1999, shall, as a condition
of continued employment, complete the course of training prescribed by POST and obtain the
Basic Certificate by POST within two years of appointment (Penal Code § 832.4).

102.2 POLICY REVIEW
This policy was reviewed by Captain Reynolds
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104.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that oaths, when appropriate, are administered to

department members.

104.2 WRITTEN OATH OF OFFICE

The written Oath of Office is administered by Human Resources on the first practicable day after
employment and before the new sworn officer becomes engaged in police duties. The written
Oath of Office is maintained in the employees personnel file.

104.3 PUBLIC ORAL OATH OF OFFICE

Sworn Officers may be scheduled to attend a Swearing In Ceremony to publicly perform the
ceremonial Oath of Office. This ceremony should occur within the first 90 days of their employment.
The ceremonial Oath of Office is administered by the Chief of Police or their designee.

104.4 POLICY

It is the policy of the Livermore Police Department that, when appropriate, department members
affirm the oath of their office as an expression of commitment to the constitutional rights of those
served by the Department and the dedication of its members to their duties.

104.5 OATH OF OFFICE

All department members, when appropriate, shall take and subscribe to the oaths or affirmations
applicable to their positions. All sworn members shall be required to affirm the oath of office
expressing commitment and intent to respect constitutional rights in discharging the duties of a
law enforcement officer (Cal. Const. Art. 20, 8§ 3; Government Code § 3102). The oath shall be
as follows:

“I, (employee name), do solemnly swear (or affirm) that | will support and defend the Constitution
of the United States and the Constitution of the State of California against all enemies, foreign
and domestic; that | will bear true faith and allegiance to the Constitution of the United States
and the Constitution of the State of California; that | take this obligation freely, without any mental
reservation or purpose of evasion; and that | will well and faithfully discharge the duties upon
which | am about to enter.”

104.6 MAINTENANCE OF RECORDS
The oath of office shall be filed as prescribed by law (Government Code § 3105).

104.7 POLICY REVIEW
This policy was reviewed by Captain Reynolds
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105.1 PURPOSE AND SCOPE
The purpose of this policy is to describe the geographical boundaries of the City of Livermore and
define jurisdictional responsibilities.

105.2 BOUNDARIES OF JURISDICTION

The City Council for the